
Information to Give your Stock and Mutual Fund Donor(s) 
 
 
We receive many inquiries regarding the donation of securities for Parishes, Catholic Schools and Agencies this time of year.  
A donor may split the donation among Parishes, Schools, Funds, and other Agencies. 
 
A Security donation can be handles in four possible ways. 
  
1. The easiest and most common way is to have the Donor do a direct wire transfer of stock to the Corporation of the Catholic 

Archbishop of Seattle account. Please have the donor contact our office regarding what broker would be best for the transfer, 
as there are advantages with different brokers based on the type of security. This is the fastest method and has the least 
risk when donating stock. 
 

2. If the Stock Certificate is in the Name of the Corporation of the Catholic Archbishop of Seattle, any Parish, School, or 
Agency of the Archdiocesan please mail the certificate to the Parish Financial Services with a letter of instruction.  Please 
allow at least 6 weeks for the transfer to be completed.  

 
3. Stock Certificate in the Donors Name can take 6 to 8 weeks to process. 

 When a donor leaves a certificate at the Parish office, please record the date of donation and make note of who 
received the donation on behalf of the donor. Please make the donor aware that we may need additional paper 
work.. If possible, contact Andi Cyphers in the Office of Parish Financial services immediately. 
 

 We need Stock Power and Relinquishment of Rights forms to complete the transaction.  Once the forms are 
completed, please mail the forms and stock certificate(s) in separate envelopes to Parish Financial Services at 710 
9th Street, Seattle, WA 98104 
 

 If the Donor(s) has signed the back of the Stock Certificate(s) it must be MEDALLION SIGNATURE 
GUARANTEED* and a letter of instruction signed by the Donor(s) must accompany the Stock Certificate. 
Please deliver these documents to Parish Financial Services or contact us to make arrangements. 

 
4. Mutual fund donations can be easy or become complicated depending on the fund. It is important that the donor contact 

Andi Cyphers at the beginning of this process to prevent lengthy delays.  
 In some cases, funds require a specific firm to handle the transaction and this often requires us to open an 

account with the company. This can be a lengthy process depending on the company. Please expect this type of 
donation to take 6 to 8 weeks.  

 When transferring a mutual fund to an existing account it may be required that you submit a letter that has been 
MEDALLION SIGNATURE GUARANTEED* to the receiving firm as well.  

 
Be sure Donors understand that they must contact Parish Financial Services to notify us of the donation even if they donate 
this way every year.  All the Parishes and Agencies use our accounts and many donors give the same number of shares, of the 
same stock at the same time every year. With today’s privacy laws, it is nearly impossible for us to trace the donation back to 
the donor. It may help if the donor specifically asks the broker to make sure at least their name accompanies the transfer 
order. (I have not tried this in the past but have seen this as a request on forms used by other dioceses and would like to try it.) 
 
If a donor informs a parish, directly of a donation always assume that I have not heard about it and send me the information. 
The majority of the time if you call and ask if I have heard from a donor I am going to tell you “no” as I may have not 
processed their request yet .  I would rather have a 100 copies of the donation request verses none at all. 
 
NOTE: We do not hold Stock Donations for speculation. All donations are sold as soon as possible and proceeds are 
deposited into the Parishes “General PRF Account”, once the sale has settled or unless other instructions accompany the 
donation. 
MEDALLION SIGNATURE GUARANTEED – you may obtain this at any financial institution.    
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 ARCHDIOCESE OF SEATTLE 
STOCK DONATION INFORMATION 


For Archdiocesan purposes only, Donor must Contact their broker directly. 
 


DID__________ (Office Only) 


Donors’ Name: ____________________________________________  Phone: _______________________ Fax: _________________ 


Address ______________________________________________ City,______________________ State________ Zip _____________ 


Donating:        # of Shares                                       Company Name                                                       Approx. Value (if known) 


______________________________________________________________________________________________________________ 


Parish ID: _______ (Office Only) 


For:____________________________________________     Parish            School   City ______________________________________ 


For the benefit of: 


_________ Stewardship (Weekly Collections)_____________ Capital Campaign (Building Fund)____________ Annual Catholic Appeal     


__________ Crozier Society     ______________ Catholic Community Services    ____________ Fulcrum Foundation 


___________ Planned Giving: Annuity for ___________________           ______________ Other ________________________________ 


WE CANNOT SUBMIT YOUR REQUEST TO YOUR BROKER UNLESS SUPPLIED BY DOCUMENTS FROM YOUR BROKERAGE FIRM 


INSTRUCTIONS FOR MAKING A DONATION: 
 1)  Contact Andi Cyphers at the office of Parish Financial Services at (206) 382-7316. 


 2)  Contact your Broker to inform them of your request. They will be able to help direct you on the paper work 
 that you need to present them to release your stock.  


 3) Please Fax a copy of this form to Mary, Queen of Peace Parish, Attn: Brenda Nulliner at (425) 391-3797. 


 4)  Parish Financial Services must be notified in writing regarding the details of the donations. This can be done by E- 
  mailing, faxing, or writing a letter. The easiest way to accomplish this is to Fax a copy of this form to the Parish and to 
  Parish Financial Services, ATTN: Andi Cyphers at (206) 382-4279. 


Please Note: Mutual fund donations experience longer processing times. Please keep this in mind when donating at the end of the 
Calendar year.  


 Donor’s Broker’s Firm ___________________________________________________________________________ 


 Account Executive _______________________________________ Phone_________________________________ 


We use the broker information only when we are unable to locate the donation in one of our accounts.  
If you do not have an account executive, only the firm information is needed. 


 INFORMATION TO GIVE DONOR’S BROKER ON OUR ACCOUNTS:  


 Tax Id: 91-0778147 
 


 □ DA Davidson:   Acct title: Corporation of the Catholic Archbishop of Seattle. 
    Acct Number: 11402604, DTC: 0361  Acct Exec: Miles Otoupal (425)881-6665 


*** Please use for All Mutual Fund donations that can be transferred to an outside firm 
OR 


 □ Bank of America: Acct title: n/o Corp Cath Arch of Seattle – Sub 
      Acct Number: a/c 16-100-1213370  DTC: 0955  Acct Exec: Heidi Gordon (206)358-3380 
 


The Archdiocese of Seattle has accounts with various other firms. Please contact Andi Cyphers at Parish Financial Services at 
(206)382-7316 if you would like additional account information 


 
Thank you for completing this form. Please Mail or fax this form to: 


Andi Cyphers AND Brenda Nulliner 
Parish Financial Services at the Archdiocese of Seattle Mary Queen of Peace Parish 
710 9th Ave. Seattle, WA 98104-2017 1121 228th Ave SE, Sammamish, WA 98075 
(206)382-7316 or FAX (206)382-4279 ASAP (425) 394-1178 or FAX (425) 391-3797 


For more information on stock donation, please contact or email andic@seattlearch.org 





